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RETURN THIS FORM SIGNED AND MARKED

TO YOUR CHILD’S HOMEROOM TEACHER

I  HAVE READ AND UNDERSTAND THE POLICIES & PROCEDURES IN THE S.A.S.E.D. CENTRAL STUDENT HANDBOOK WHICH INCLUDES THE BEHAVIORAL INTERVENTION GUIDELINES.

                                              



              _              __    
            

  Student's Signature





                Date

                                              



_________________
                     Parent/Guardian's Signature




    Date
                                              



_________________   

Teacher's Signature





   
     Date

Student’s Name
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RETURN THIS FORM SIGNED AND MARKED

TO YOUR CHILD’S HOMEROOM TEACHER
Mark yes if you wish to receive a written notification of an Isolated Time-Out or Physical Restraint.  This documentation is mailed to you within 24 hrs of incident.


_______
Yes, I do wish to receive a written documentation ITO/CPI form when 

     
    my child has been restrained or is in isolated time out.


_______ 
No, I do not wish to receive a written documentation ITO/CPI form when my child has been 




restrained or is in isolated time out.



**********************************************************************************************************

For every three (3) Isolated timeouts or physical restraints a child has within 30 days, an IEP will be scheduled.  The guardian may waive having an IEP after every three incidents, but reserve the right to request an IEP as deemed necessary.  Please mark and sign below if you wish to waive having an IEP after every three ITO/CPI within 30 days


_______  
I, the parent/guardian, am requesting not to have an IEP meeting after every three 




ITO/CPI restraints which occur within a 30 day time frame.   I reserve the right to request an 




IEP meeting when deemed necessary or have concerns.


_________________________________



_____________________


Parent/Guardian’s Signature




    Date



Student’s Name
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SANGAMON AREA SPECIAL EDUCATION DISTRICT


PROGRESSIVE ADOLESCENT CENTER FOR EDUCATION (P.A.C.E.)
Location:

S.A.S.E.D. Central School 

2500 Taylor Avenue         

Springfield, Illinois  62703

Phone:
School Office       529-8849






Director’s Office   786-3250

Population 
Students from the thirteen member school districts of

  served:

S.A.S.E.D., which surround Springfield but does not include Springfield, and individual districts that are contracted.
Staff:

Administrative Staff

Classroom Teachers

Para-professionals

Support Services:

Secretary

Social Workers

Related Services Staff

Speech/Language Therapy

Therapeutic and Vocational Staff

School Psychologist
Program Philosophy

I.C.A.N. is individually designed to meet the needs of each student enrolled in elementary and junior high.  The tools for building this environment are: 

C - Consistency

By maintaining a clear and consistent management system, students come to believe they will be treated fairly; thus, increasing their trust of others.

A - Accountability

Students, in the classroom as in real life, are held accountable for their behavioral choices and the resulting positive/negative consequences.

R - Responsibility

Students are given responsibilities and are helped to learn, accept, practice, and transfer those skills necessary to meet the responsibilities which they may encounter.  This serves to confirm their own strengths and abilities to cope with their environment.

E - Expectations

We strive to know each student's strengths and weaknesses.  By placing expectations on him/her that are congruent with his/her abilities, the student may increase his/her self-esteem and understanding of his/her own potential.
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P.A.C.E. is individually designed to meet the needs of each high school student enrolled. The tools for building this environment are: 

P -  Personal

Students  are  given   responsibilities   and  are   helped   to

      Responsibility
learn, accept, practice, and transfer those skills necessary to meet the responsibilities which they may encounter. This serves to confirm their own strengths and abilities to cope with their environment. 

A - Accountability
Students, in the classroom as in real life, are held accountable for their behavioral choices and the resulting positive/negative consequences.

C - Consistency

By maintaining a clear and consistent management system, students come to believe they will be treated fairly; thus, increasing their trust of others.

E – Expectations
We strive to know each student's strengths and weaknesses.  By placing expectations on him/her that are consistent with his/her abilities, the student may increase his/her self-esteem and understanding of his/her own potential.  

THE EDUCATIONAL PROGRAM

Aggression Replacement Training (ART) and Strong Kids Strong Team Curriculums  consists of structured experiences presented systematically through classroom and group activities in a developmental sequence.  The purpose of this curriculum is to provide students at all levels with knowledge of pro-social skills, empathy, anger control and personal responsibility characteristics.  The curriculum is designed to promote their positive mental health and to assist them in acquiring and using effective life skills both socially and emotionally.

The S.A.S.E.D. Central educational program also consists of academic instruction appropriate to the students' grade placement and academic achievement levels. Elementary and junior high school students will typically receive instruction in the standard curricular areas including reading, language, spelling, math, science, social studies, physical education, and health.  High school students will receive instruction in all required and some elective courses.  In all cases, the educational program will be individualized in consideration of the student's unique needs.

Community Service may be another dimension of the S.A.S.E.D. curriculum.  All students have received much from their families and their communities.  It is expected that all students will give back some measure of appreciation by providing a service to others in the community.  Community service may be an elective or required class, depending on circumstances.  Community service is a structured, supervised, on-campus or off-campus experience.  High school students may earn a grade and credit based on the quality of their participation.
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Character education is incorporated into the daily lessons of our students.  Character education helps students learn to make right choices and develop good character and ethics.  The foundations of character education are six pillars:  trustworthiness, respect, responsibility, fairness, caring and citizenship.

EQUAL OPPORTUNITY AND SEX EQUITY
Equal educational opportunities are available to all students without regard to race, color, nationality, sex, sexual orientation, gender identify, ancestry, age, religious beliefs, physical or mental disability, status as homeless, or actual or potential marital or parental status, including pregnancy.

No student shall, based on sex or sexual orientation, be denied equal access to programs, activities, services, or benefits or be limited in the exercise of any right, privilege, advantage, or denied equal access to educational programs.  Any student or parent/guardian with sex equity or equal opportunity concern should contact the school principal at 217-529-8849.

BULLYING, INTIMIDATION AND (SEXUAL) HARRASSMENT

No person shall harass, intimidate or bully another based upon perceived race, color, nationality, gender, sexual orientation, gender-related identity, homeless, marital or parental status, perceived characteristics or associations with a person or group. Bullying, intimidation, and (sexual) harassment are not acceptable in any form and will not be tolerated.  The school will not tolerate harassment, intimidation conduct, stalking, threats, coercion, public humiliation, retaliation, bullying through the transmission of information from a school computer, a school computer network or other similar electronic school equipment,  or bullying whether verbal, physical, or visual, that affects the tangible benefits of education, that unreasonably interfere with a student’s education performance, or creates an intimidating, hostile or offensive environment.    Students who believe they are victims of bullying, intimidation, or harassment or who have witnessed such activities are encouraged to discuss the matter with the school social worker or building principal. Any student who is determined (after an investigation) to have engaged in these acts will be subject to disciplinary consequences.  Any student knowlingly make a false accusation regarding harassment may also be subject to disciplinary consequences.  Complaints will be kept confidential to the extent possible given the need of investigation.
VISITORS

All visitors use the west entrance door facing Taylor Avenue.  Entrance to the building will only occur by pushing the buzzard button and identifying who you are.  All visitors must report to the front downstairs desk, sign-in and wear a visitor’s pass, upon arrival to SASED Central School.   Visitors will be escorted to the SASED Central Office upstairs for check-in. Visits to a classroom without prior arrangements could create behaviors in other students.  Parents and guardians are encouraged to visit the school or request conferences with their child's teacher.  Visits or conferences with teachers may be arranged by calling the child's teacher to determine a convenient time.  Please, do not go to a classroom without permission from the office and prior arrangement.

REQUEST TO ACCESS CLASSROOM FOR SPECIAL EDUCATION EVALUATION OR OBSERVATION

The parent/guardian of a student receiving special education service, or being evaluated for eligibility, is afforded reasonable access to the classroom.  This same right is afforded to an independent educational evaluator or qualified professional retained by or on behalf of a parent or child.  Due the emotional and behavioral needs of students in the classroom, specific guidelines are to be followed.  Please contact the school principal for further information.
STUDENT SERVICES

Drug/Alcohol education (junior high/high school)

Individual and/or group counseling

Group activities (including educational field trips)

Community recreational and socialization activities

Vocational services (14 years or older)

Transition services to facilitate return to home district or other appropriate placement


FAMILY SERVICES
Home school/agency liaison work

Family/parent/guardian consultation

Parent/guardian conferences

Daily or Weekly progress reports

Family Educational Experiences


SCHOOL CALENDAR
The program will follow the school calendar set by the S.A.S.E.D. Board.  Member districts will make individual arrangements to accommodate this calendar and extenuating circumstances that may affect their particular district; i.e., snow emergencies, teacher workshops, early dismissals, etc.  Parents should contact their home district regarding transportation.

LUNCH/BREAKFAST
No hot lunch program is provided, but microwave food is available for purchase.  Only staff may operate the microwave or obtain items from the refrigerator/freezer.

Do not send glass containers or soda to school.  Students may not charge lunches.  A standard lunch will be provided for students that forget to bring their money or lunch. Students may purchase only one soda a day.
The parent/guardian should contact the home school district concerning lunch/breakfast program alternatives or the free/reduced lunch application.  Lunches provided by Districts for the free/reduced lunch programs may not be sold or traded to other students.  Purchased machine items are limited to staff discretion.   Each student is provided a lunch period.  No breakfast/lunch items will be sold after 9:15 a.m.

ILLNESS, INJURY, ACCIDENTS

The Student Registration Card and Emergency Permit Form are to be completed for every student upon entry into the program.

If a student exhibits observable symptoms of illness at school, such a vomiting or fever, a parent or guardian will be notified to pick up the student as soon as possible.  We ask students with fevers not to return to school until 24 hours after the fever has subsided.
In a case of a serious accident, the parents or guardians will be notified immediately.  When parents or guardians cannot be contacted, the designated emergency contact person will be notified.  In the case of a serious accident administration/designee will determine if 911 should be contacted.
S.A.S.E.D. is not responsible for financial debt incurred by a student and/or his/her  

family due to injury/accident/illness while on school property.  This is the parent/guardian's responsibility through personal family insurance, student insurance obtained through home school district, and/or family payment of the debt.

An accident report form will be completed by supervising staff and turned in to the home-room teacher.  The home-room teacher will document and file completed report with the principal by end of the day.

SAFETY DRILL PROCEDURES AND CONDUCT

Safety drills will occur at times established by the administration.  Students are required to be silent and comply with the directives of school officials during emergency drills.  There will be a minimum of three (3) evacuation drills, one (1) severe weather dill, and (1)  bus evacuation drill each school year.  There may be others drills at the direction of administration.
EMERGENCY SCHOOL CLOSING

In case of bad weather and other local emergencies, please listen to the Springfield television or radio station to be advised of school closings.  If your child’s school district cancels school due to inclement weather, your child will not attend school at SASED Central that day.  When SASED Central school is closed due to inclement weather, Channel 20 News will is notified to post the closing.    If an emergency situation occurs during a school day, students may be evacuated to the New Life Church. Parents will be contacted regarding arrangements for their child.  Please keep the school phone clear if the situation is classified as an emergency (such as fire, storm damage, shooting, or hostage situations.)  

HEALTH SERVICES

Health Services are provided through the home school.  Parents/guardians are required   by law to provide an up to date physical examination and immunizations for students entering Kindergarten, 6th, and 9th grade and all new students entering for the first time or transferring from out of state. 


Information about student insurance programs may be obtained from the home school district.  An annual vision and hearing screening will be provided yearly.

Dental exams are required for all students entering Kindergarten, second and sixth grades prior to the first day of enrollment. 
COMMUNICABLE DISEASES

The school will observe recommendations of the Illinois Public Health regarding communicable diseases.

1. Parents are required to notify the Principal if they suspect their child has a 

     communicable disease.

2. In certain cases. Students with a communicable disease may be excluded from  

      school or sent home from school following parent/guardian notification.

3. The school will provide written instructions to the parent/guardian regarding appropriate treatment for the communicable disease and/or contact information for the Public Health Department.

4. A student excluded because of a communicable disease will be permitted to return to school only when parent/guardian brings a letter from the student’s doctor stating the student is no longer contagious or at risk of spreading the communicable disease.
FOOD ALLERGIES OR LIFE-THREATENING CHRONIC ILLNESS
State law requires our school to annually inform parents of students with life-threatening allergies or life-threatening chronic illnesses of the applicable provisions of the Rehabilitation Act of 1973 and other federal or state statues or regulations.  
If your child has a life-threatening allergy or life-threatening chronic illness such as diabetes, please notify the building principal at 217-529-8849.  Students that require assistance with managing their condition while at school or school functions will require a Medical Care Plan at school. 

Parents/guardians are responsible for informing the school in a timely manner of any changes which need to be made in the Medical Care Plan on file in the school; inform the school in a timely manner of any changes to the emergency contact numbers or  contact numbers of health care providers; provide a medical Doctor’s script if needed; grant consent for and authorize designated School District representatives to communicate directly with the health care provider whose instructions are included in the Medical Care Plan; and sign the Medical Care Plan.
ADMINISTERING MEDICATION
Students may take medication at school only after a “Student or School Medical Authorization Form” has been signed by the physician and parent /guardian.  No school employee is allowed to administer to any student, or supervise a student’s elf-administration of any prescription or non-prescription medication until a completed and signed School Medication Authorization form is submitted to the school. 

A student may possess an epinephrine auto-injector (EpiPen) and/or asthma inhaler prescribed for immediate use at the student’s discretion, provided the parent/guardian has completed and signed and Authorization for Student Self-Medication Form. The school shall incur no liability, except for willful and wanton conduct, as a result of any injury arising from a student’s self-administration of medication or the storage of any medication by school personnel.  A student’s parent/guardian must agree to indemnify and hold harmless the school/SASED and its employees, against any claims, except claims based on willful and wanton conduct.
All medication must be in the original container with pharmaceutical label.  Send only the amount of medication to be administered for the duration of illness or condition.  If there are changes in medication during the year, a new medication release and original container are required.  Medication will be kept locked.  Although acetaminophen (Tylenol) and ibuprofen (Advil) are common household drugs, they are still drugs and cannot be given to children indiscriminately.  If you give your child acetaminophen or ibuprofen and you feel he/she may need one during the day, please enclose some in an envelope with a note.  The note should contain the following:

    1.
dosage - how many and when.

    2.
statement of permission for school personnel to dispense it.

    3.
your signature and doctors signature- if prescriptive
All student medications, both prescribed and over the counter, including sprays, salves, pill forms, etc. must be turned into the homeroom teacher upon arrival at school.
PESTICIDE APPLICATION NOTICE

The school maintains a registry of parents/guardians of students who have registered to receive written or telephone notification prior to application of pesticides to school grounds.  Prior notice is required if there is imminent threat to health or property.  To be added to the list of prior notification of pesticide application, please contact Principal at 217-529-8849.

MANDATED REPORTERS

All school personnel, including teachers and administrators, are required by law to immediately report any and all suspected cases of child abuse or neglect to the Illinois Department of Children and Family Service.

SEX OFFENDER NOTIFICATION LAW

State law prohibits a convicted child sex offender from being present on school property when children under the age of 18 are present, except for the following circumstances as they relate to the individual child:

1. To attend a conference at the school with school personnel to discuss the progress of their child;

2. To participate in a conference in which a evaluation and placement decisions may be made in respect to their child’s special education;

3. To attend conferences to discuss issues concerning their child, such as retention or promotion.

Any time a convicted child sex offender is present on school property for any reason, he/she is responsible for notifying the principal’s office upon arrival on school property and upon departure of school property.  It is the responsibility of the convicted child sexual offender to remain under the direct supervision of a school official at all times he/she is in the presence or vicinity of children.

VIOLENT OFFENDER COMMUNITY NOTIFICATION

State law requires that all school districts provide parent/guardians with information about sex offenders and violent offenders against youth.  You may find the Illinois Sex Offender Registry on the Illinois State Police’s website at: http://www.isp.state.il.us/sor/.

You may find the Illinois Statewide Child Murder and Violent Offender Against Youth Registry on the Illinois State Police’s website at:  http://www.isp.state.il.us/cmvo/.


TRANSPORTATION
Resident districts are responsible for transportation to and from S.A.S.E.D. Central.  Arrangements are made through building principals and home superintendents.  Bus behavior is subject to the consequences determined by the S.A.S.E.D. staff/home district.  Staff will often incorporate a system to monitor bus behavior, but will honor consequences determined by the home district.  Personal radios/tape/CD players may be allowed on the bus with permission of the home district and classroom teacher.  Original CD’s or tape only, no I-phones, I-pods, burned CD’s, PSP, MP3 players, cell phones or any handheld electronic devices of any  type are not allowed without teacher permission.  Approved items are to be turned in at the security check point on arrival and returned to the student at departure unless otherwise directed by administration.  All equipment must be clearly marked with student's name.  Contact your home district regarding transportation concerns. (Students may loose this privilege if violations occur. First offense for non-approved items:  confiscated and parent may pick-up; Second offense for confiscated items – will be returned to the parent/guardian at the end of the school year.  Illegal items are turned over to the police.)

Any student that had planned to ride home after school with their guardian/parent must be picked up no later than 2:30 p.m. or the child will be sent home on their district bus.  SASED Central must be notified no later than noon if your child is not riding the bus home.  Students will be released only to their guardian, unless prior arrangements have been made with the office.  Specific conditions may warrant a P.A.C.E. high school student (who is a licensed driver) to obtain approval to drive a vehicle to and from school on an emergency basis.  See driving criteria p.30.  Students may not ride bikes/scooters to school.


TELEPHONE
Those who need to contact S.A.S.E.D. Central School may do so by calling 529-8849 or the S.A.S.E.D. main office at 786-3250.  Messages will be relayed to the S.A.S.E.D. Central staff members between the hours of 8:00 a.m. and 3:30 p.m.  Calls will be returned as soon as possible.  Student are not to use the school phones, make or take phone calls while at school. Granted use of the telephone will be only for an emergency situation with administrative approval.  

Staff personal information or student personal information, including addresses or phone numbers will not be made available.  Staff will not contact parents by phone to relay messages for students unless an emergency has occurred and administration has approved.

GRADE REPORTS
Grades are reported each nine weeks to students, parent/guardian, and the home school district.  Attendance and behavioral goal status will be included in reports.

Grade Scale:          
93-100
= A

 



          
86-92   
= B

                                                
76-85  
= C

Academic

                                                
70-75   
= D

                                                
0-69   

= F

S  = Satisfactory progress


Affective Education,

I   = Improving



Academic Effort,

M = Minimal Progress


and/or

N  = No Progress



Academic


PARENT COMMUNICATION
Conferences with parent/guardian will be held throughout the year as needed.  Parents or guardian are encouraged to request conferences whenever they feel it is needed by contacting the building Principal.  Report cards will be issued each quarter.  Midterm progress reports will be issued the 5th week of the first four quarters of D or F- academics grades.   

At the elementary level, the student is to bring home a student daily note which is to be shared with a parent/guardian.  This will inform parents of their child's progress each day and if the student has any homework to be completed.  The homework is expected to be completed and turned in the next school day unless otherwise noted.  The parent is to sign the daily report sheet.  This process provides opportunity for parents of elementary students to communicate any comment, question or concerns on a daily basis.

At high school level and Jr. High level, a student weekly report will be mailed to each parent/guardian.  This report will inform parents/guardians of their child's  performance, thus, strengthening the home - school communication process.  Comments, questions, and/or concerns by parents or guardians are encouraged.

TEXT BOOKS
The S.A.S.E.D. Central staff will determine books and materials to be used during the student's enrollment at S.A.S.E.D. Central.  Fines for damages to textbooks and/or materials may be assessed and is the responsibility of the student/parent or guardian to pay.  Students and their families are responsible for making payment for textbook rental through their home district office.  Contact your local school district for Free and reduced textbook applications. 

MATERIALS
Students are responsible for supplying their own paper, pens, notebooks, etc.  Individual teachers will inform parent/guardian of the specific materials required for their classroom.


COMMUNITY EXPERIENCES
One goal of S.A.S.E.D. Central is to provide opportunities for the students to grow in the knowledge of their own strengths and to provide situations for the students to utilize new behavior patterns.  To meet this goal, frequent community experiences are scheduled throughout the school year. Parents or guardians will be informed by written notice about each activity and asked to sign a permission form for each field trip.  Group goals as well as individual objectives are planned for each activity.  Please contact the student's teacher for further information on any activity planned.

RECREATION (Open Break) ROOM
The primary purpose of the Recreation Room is to provide leisure time activities for the student.  The use of this room will be assigned and supervised by staff.  It is a direct and integral part of S.A.S.E.D. Central's management system.

Student Responsibilities:

1.
voice volume same as in classroom


2.
respect for self and others shown at all times

3.
volume of radio/TV kept so as not to disturb others - determined by staff member

4.
follow directions of staff member

5.
must clean recreation room before leaving (put chairs/tables in order, turn off radio, dispose of trash properly, etc.) - failure to comply with this responsibility will result in the loss of recreation room use the following day.

6. appropriate use of all equipment


SPECIAL RECOGNITION

Students receive special recognition/privileges as part of the management system.  Additional recognition is obtained through the following activities, but is not limited to only these.

1.
Character Education Student of the Month
To recognize a particular student who has displayed above all other students leadership, citizenship, behavioral appropriateness, task completion, marked improvement, etc.

Procedure for choosing:  Each classroom teacher will designate the most improved student from his/her class.  From this, the Character Education Student of the Month will be selected.

Reward options:

1. certificates to take home

2.  prize
3.  school wide recognition (ex: Photo on wall)

2. Honor Roll  - determined by receiving all A's or B's for that 9 week period.

Perfect attendance – no absences during the nine weeks


A certificate of recognition will be presented to students who qualify and a 

special activity planned by staff.


APPROPRIATE STUDENT APPEARANCE

Appropriate Personal Appearance (taken from guidelines from Legal Department of the Illinois Office of Education)
1. Students shall wear appropriate footwear. (no cowboy boots, slippers, or steel toe

      boots)

2. Students shall wear clothing that is not revealing or distractible.  Examples of unacceptable attire are tube tops, halter tops, tank tops, muscle shirts, spaghetti  straps,  bare  midriffs, other tops that expose the chest and waist areas, pants that expose the buttocks or undergarments while standing, sitting or bending, short and tight skirts, and pants that are tight, loose and/or frayed to the point of being revealing.  Hooded sweatshirts are not allowed for junior high or high school students.  Pajamas are not allowed to be worn at school nor inappropriate tank tops.

Belts must be approved for safety.  Students may not lower or wear their pants below their hips, exposing their boxers/underwear.

3. Students shall wear attire that does not display offensive words, symbols (ex: eight balls, gang symbols, etc.), and/or references to drugs/alcohol, weapons, gangs,  violence or sexual references.
4. Students shall wear attire that is appropriate for indoor academic life.  Examples of unacceptable attire in the classroom are coats, jackets, hats and sunglasses, excluding staff designated exceptions.

5. No large chains (such as to a belt or wallet), spiked accessories, grills, or large metal necklaces/bracelets. 

6. Students may be asked to remove a “body part” piercing if it may create a safety issue for CPI restraints and/or is disrupting class environment due to discussions of the piercing. 

INTERPRETATIONS FOR APPROPRIATE ATTIRE WILL BE MADE BY STAFF AND/OR ADMINISTRATION.  Consequences:  The student will be given a verbal request to change or alter his/her dress.  Refusal to comply could result in parent contact to bring appropriate clothing, a change of clothing, and/or spending freeze on management system until student complies. 
RADIOS/CD
1.   Only with bus driver and teacher permission

2. Only walkmans with headphones

3. Must be marked with name

4. Responsibility is only student’s

5. No loaning to another student

Students may not have burned/copied CD, MP3/IPOD, IPAD devices or any handheld electronics (including PSP, portable DVD’s, jump drives, cell phones, etc.)

Consequences for abuse of this privilege will be determined by individual classroom staff, S.A.S.E.D. Principal or certified program staff.  S.A.S.E.D. is not responsible for the loss or damage of any personal property brought to school.

Any cassette/CD which subtly or openly glamorizes promotes or encourages identification with violence, inappropriate sexual behavior, gangs, drug or alcohol abuse, suicidal thinking, family or peer violence, or depression is counter to the program's philosophy and student's education.  It is the student's responsibility not to bring any cassettes\CDs which are associated with these negative issues.  All tape/CDs must be turned into the home room teacher upon arrival to school.  Preview will take place as determined by staff.  All tapes must be commercially produced - NO BLANK TAPES/CDs or BURNED CDs ALLOWED!  Commercially printed words must accompany the tape/CD.  If the student is uncertain as to the appropriateness of any item, he/she should leave the item at home.

Conditions for CDs:
1.
no loaning of CDs to another student.

2.
no more than three CDs allowed per day.

3. use of the CD is allowed only with staff permission.

4. CD must be approved and in original form
Consequence if above procedure fails to be followed:
1st Offense:
CD taken and returned to parent/guardian only

2nd Offense:
CD will be returned to parent/guardian at end of school year
Any after this: may lose privilege - time to be determined by staff


PROPERTY DAMAGE
If a student destroys any school property, he/she shall be held responsible for the restitution of that destroyed property.  Parents/guardians and the student will be billed the cost for repairing the damage.  If after thirty (30) days of said billing no effort for restitution has been made,  the debt may be turned over to a collection agency or the student may be assigned work duties at school in lieu of payment.  The property damage form will be completed by supervising staff and turned in to home room teacher.  The homeroom teacher will document and file completed report with the principal by end of the day.

PERSONAL PROPERTY
Personal items brought from home (such as purses, book bags, radios, etc.) will be kept in a specific area assigned by the home-room teacher.  These items may be removed from the assigned area only with permission from staff.  S.A.S.E.D. is not responsible for the loss or damage of any personal property brought to school.


PAGERS/CELL PHONES
It is illegal to have a pager in school.  Pagers, cell phones or any data/communication transferring device brought to school will be confiscated and returned to a parent or guardian 1st offense: item will be confiscated and not returned until parent picks it up from administration.  2nd offense- cell phone is not returned until the end of the school year.  

BUILDING SECURITY
In order to protect the safety and security of all students who attend S.A.S.E.D. Central School, all students are routinely scanned with a metal detector.  Any object which sets off the detector must be identified.  Video surveillance equipment is located throughout the building and classrooms to ensure student and staff safety and may only be reviewed by administration and/or police.  

Springfield City Police Officers are employed and assist with safety and security.  Parents and students should be reminded the officer on duty has the authority to file arrest charges for violations of the law.  Police officers are trained to utilize restraint methods but do not utilize the CPI method of restraint.  S.A.S E.D. staff is trained with the CPI method and will utilize these techniques when the student is dangerous to self, others, or damage is done to property. Officers may assist when they believe staff or students are in danger or unsafe.  

All students who leave the building for appointments, and return the same day, will be subject to routine metal detector scan and search.  Student must report to the school office with their parent upon return from appointments.

Students who are tardy for any reason should be accompanied to the office by a parent, guardian, or designee.  All students who arrive tardy will be subject to routine metal detector scan and search.

TOBACCO PRODUCTS

Tobacco products, lighters, matches, etc. are illegal on school property or at school related activities.  They will be confiscated and not returned.

RESTRICTED AREAS

S.A.S.E.D. Central School shares a building with S.A.S.E.D. administrative office.  Specific areas of the building will be restricted for all students.  Students are not allowed past the fire doors on the first or second floors.  Elevator and elevator controls are off limits except for specific accessibility needs which will be determined on an individual basis. The conference room in the gymnasium is also off limits to all students. 

WALK-OFF POLICY
Walking off/leaving campus without permission and returning to campus after smoking (cigarettes, etc. stashed near campus), visiting nearby fast food restaurants, and other unknown activities, is not permitted.  The following policy is enforced for students in grades 9-12:

1. No physical intervention will be used if high school students who are deemed to be in rational control of their actions walk off/leave campus. (Physical restraint-CPI, if necessary, will occur when children younger than grade 9 attempts to leave campus without consent and/or run from designated area.) Staff will verbally encourage the student to remain on campus and verbally remind student of consequences of leaving.

2. Students who are deemed to be out of control and presenting danger to self or others will be restricted from leaving campus through the use of physical restraint (by approved CPI procedures) if necessary.

3. Students who leave campus without permission will be restricted from returning to campus the same day and restricted from riding district transportation home at the end of the day to ensure safety to staff and students.  Parents and home schools will be notified of walk-off students as soon as possible.  Staff will administer consequences for walk-offs including but not limited to an additional day of Closed Privileges for each occurrence.  Walk offs will affect the daily credits earned. Students will not be allowed to take personal belongings with them with the exception of a coat if temperature is below 45 degrees.

4. Students who attempt to return to campus or to ride on school district transportation may be arrested for trespassing.

5. Elementary and Jr. High Students will not be allowed to walk-off/leave without permission and will be restrained if they attempt to leave.


MANAGEMENT SYSTEM
The management system utilized at S.A.S.E.D. Central is based on progressive development of pro-social skills through teaching and practice.  The use and mastery of these skills are positively reinforced through the utilization of the Nurtured Heart Approach or Structured Methodology.  The Nurtured Heart approach focuses on a system that creates a healing level of successes over an extended period of time for the student.  Specific rules, consequences and rewards are identified.  Emphasis is placed on energizing success through “photo” moments. The identifiable photo moments are “Kodak”, “Polaroid” and “Canon” moments.  Kodak moments recognize active recognition of student’s behavior, Polaroid moments point out positive values and skills the student utilizes during the day and Canon moments – proactively recognizes when rules are not being broken by the student.  . 

The credit system has specific rules established, a list of desirable behaviors/qualities the student is working towards, and a list of responsibilities.  The credit system establishes pro-social ways to earn credits and ways to spend the credits.  If a student follows a rule, shows an example of good behavior or performs a responsibility/task, s/he will be entitled to earn credits, which in turn s/he can spend on designated privileges.  Partial credits may be earned for a rule partially obeyed. 

 Privileges at school are identified anything non-essential for class (not including basic food requirements).  Each classroom has a list of privileges that the student may purchase with his/her credits.  Students only earn credits.  Credits are not taken away as a consequence.  A spending freeze occurs when the student has chosen not to serve his/her consequence.  The freeze occurs until the consequence is served.  Privileges that have been earned are only available when it is an appropriate time for the privilege.  

A credit system is used at SASED.  Every class period (including home room, lunch and break) the student has the opportunity to earn credits.  The exact number of credits he/she will earn depends upon his/her observance of the school rules and demonstration of the pro-social skills, which have been taught.  Students will accumulate credits to purchase privileges they choose.

At the end of each week, a student weekly report will be mailed to each parent/guardian of junior high and high school students.  Daily notes are sent home with elementary students to have their parents review, sign and return the next day.  This will inform parents/guardians of their child's progress, thus, strengthening the home - school communication process.  Comments, questions, and/or concerns by parents or guardians are encouraged.  

Recommended Performance for Transition to Home School:

A student’s readiness for return to his/her home district will be determined by the consideration of several different factors.  These factors include daily documentation and achievement on the Management System; academic performance; functional analysis records; team discussion.

Daily credit sheets/achievement on Management system: should reflect general progress in making changes in behaviors and interactions, which led to placement in a more restrictive environment.

Academic performance: student should be exhibiting successful progress in work habits; assignment completion, and learning at a level which is commensurate with ability.  Daily credit sheets, weekly progress notes, report cards, and/or standardized tests can document this.

Functional Analysis Record: the “FAR” should be analyzed for changes in frequency, duration, participant(s), and response to consequences.

Team discussion: members of the Team in weekly meetings will review the above domains’ documentation of both progress and problem areas for each student.  Adjustments in programming should be made as warranted, e.g. increased consultation with others in the treatment process, scheduling changes, response to situations.  The team will recommend to the IEP team to consider student’s return to home district when the members feel a student’s over-all performance merits such a recommendation.  Parent(s) may request an IEP meeting at any time to discuss this option.

The IEP team determines the schedule and process for the student’s transition back to his/her home district.  Transitions back to their home district may be halted if an IEP meeting is held and the team agrees placement at home district should be halted due to the student’s lack of success and/or behaviors that are dangerous to self or others. 

CURRICULUM

Curriculum for elementary and A.E.S. students is determined by individual needs, achievement and ability.  Junior High and high school students entering SASED Central ED program will be tested for placement in S.R.A. Direct Instruction Curriculum.  Students placed in the Direct Instruction Curriculum work at ability levels in the areas of math, written expression, spelling, reading decoding/comprehension.  This curriculum is a comprehensive program designed to identify student’s gaps and strengthen their skills, making rapid gains towards grade level curriculum.  Students testing out of S.R.A. Direct Instruction will be placed in appropriate grade level curriculum.

High school students will also have an emphasis on vocational experiences and practical skills for successful adjustment to regular school and/or community environments. High school students will earn .5 credit for each semester course completed.  Should students return to their home school districts, all credits earned at S.A.S.E.D Central will be transferred.  Students who complete their high school programs at S.A.S.E.D Central must earn a minimum 22 credits including all of the required courses set by Illinois State Board and selected elective courses listed below.  High school diplomas may only be issued from the student’s home district.  Home Districts adjust SASED Centrals credits to meet their criteria.  Credit issued for Direct Instruction curriculum will be adjusted to meet high school credits. 


Required Courses to Complete High School At SASED Central:

English Language Arts
3 years

English Composition
2 years 

Math



3 years 

Science


2 years

U.S. History


1 year

Government


½ year

Consumer Education
½ year

Health



½ year

P.E.



4 years

Social Sciences                  1 year (most districts 2 years)

Vocational/Music/ART
1 year

Or Foreign Language

(minimum of 22 credits is mandated for diploma)


Elective courses:

Life Skills




2 semesters

World History




2 semesters

Geography




2 semester






Career Exploration



1 semester

Vocational Education/STEP


1 or 2 semesters








(Up to 4 semesters total)



CACC (with home district approval)
2 semesters

Current Events



1 semester




Anger Replacement Training

2 semesters required




Keyboarding/Computer Application


2 semesters




 High School Earned Credits

For each semester credit the average of the two-quarter grades (percentage), and the final exam score (percentage) determines if credit has been earned.  A passing semester grade must be earned to receive credit.  Each quarter grade is weighted 2/5, and the final exam score is weighted 1/5.  Semester grades are determined utilizing a four-point scale:

A  -  4

B  -  3

C  -  2

D  -  1

F  -  0


COMMUNITY SERVICE

All students have received much from their families and their communities.  It is expected that all students will give back some measure of appreciation by providing a service to others in the community.  Community service may be an elective or required class, depending on circumstances.  Community service is a structured, supervised, on/off-campus work experience.  Students will earn a grade and credit based on the quality of their participation.

TRANSITION/S.T.E.P SERVICES

The transition/ST.E.P. program is an integral component of the high school program.  The program can offer a variety of real-life experiences, which are directly related to individual student needs.  Both the students and their parents are encouraged to become active participants in the development and the implementation of this individualized program.  A continuum of services is provided for students age 14.5 through high school such as vocational programs and services, vocational interest and aptitude assessment, individual guidance and counseling, individualized career planning, S.T.E.P/work study and transitional planning.  

Programs which begin in 9th grade and continue through graduation include:

1.
Vocational Classes
a.
In Career Exploration students explore various careers and the aspects of each.

b.
Vocational Education is a class in which the students develop skills in finding and keeping a job.

2.
Capital Area Career Center (CACC) is available for 11th and 12th grade students who are interested in developing skills in a specific vocational area and with permission granted by their home district. (Only districts that are members of CACC may participate.)  Classroom and hands on experiences are a part of the curriculum.  CACC must be recommended at an IEP meeting with local district participation.  To predict success in the CACC setting, the following criteria will be considered:

  a.
Attendance
No more than 5 absences for any reason at SASED.

No truancies in the 9 weeks preceding the request.

  b.
Behavior
No serious inappropriate behaviors for 9 consecutive weeks.

  c.
Academics
passed all academics the semester prior to applying to CACC
Local district administration must give approval for a student to register for CACC.

CACC has the right to remove student from their program for behaviors that are dangerous or unsafe or in violation of their guidelines. Students may not attend CACC on days they are absent from SASED Central.
3.
Work Study/S.T.E.P. is a supervised work program for high school students 16 years and older.  These students work in businesses outside of the school, but are evaluated by the high school vocational teachers.  High school credits are earned according to the daily hours worked and must be an approved DHS work site.
4.
S.A.S.E.D. Central in collaboration with Lincoln Land Community College and the home district may assist qualified twelfth (12th) grade students in attending a specific course at LLCC while working towards a high school diploma at S.A.S.E.D. Central School.

All high school students are involved in planning for their individual transition upon graduation.  They are assisted in this procedure by S.A.S.E.D. personnel, home district personnel, parents/guardians, and any other pertinent individuals.

FAMILY LIFE AND SEX EDUCATION CLASSES
All classes that teach sex education emphasize that abstinence from sexual activity is the expected norm.  Family life course are designed to promote understanding of the emotional, psychological physiological, hygienic and social responsibilities of family life, and fro grades 6-12, the prevention of AIDS.  Materials for these classes are available from the classroom teacher for your inspection.  If you do not want your child to participate in these classes, please contact the school principal for an attendance waiver form.  There is no penalty for children not participating or attending these classes.

CRISIS PREVENTION
Safe Place/Safe Room:

The safe place is a non-punitive designated area where the student can voluntarily remove him/her self from a situation/environment in which he/she feels he/she may be unable to cope (may or may not be prompted by staff).  This area is for the student to calm him/her self and discuss the situation with a staff member not involved in the present difficulty.  If use of safe place is abused, a student & staff conference may be held, and the student may temporarily lose the use of this area.

Safe Person:

If a student has developed a "special" rapport with a particular staff member, that person can be designated by the student as a "safe person".  The "safe person" may be utilized with permission whenever the student is having severe difficulty coping with what he/she is being requested to do.  If use of the "safe person" is abused, a student and staff conference may be held, and the student may temporarily lose the right for assistance from this person.

Focus Center/Quiet Area: (time to be determined by staff in individual situations)

The purpose of this area is to provide the student with a place to calm his/her self  through his/her actions.  Non-compliance results in a spending freeze until compliance occurs.

Repeated behaviors that will result in being placed in the focus center/ quiet area include but are not limited to:

1.
refusing to follow staff instructions

2.
talking out

3.
excessive complaining

4.
inappropriate language/gestures

5.
tampering with school equipment

6.
making noises/disrupting class

7.
not beginning work/staying on task

8.
leaving designated area

9.
disrespect to staff

          10.
inappropriate subjects verbal, non-verbal, and/or written

          11.
racial slur in any form

   
          12.
any other behaviors deemed inappropriate by staff


CRISIS INTERVENTION


POLICIES and PROCEDURES

  I.  INTRODUCTION:  Students are expected to follow all reasonable directions given them by staff. Students are also expected to abide by the classroom program management systems unless an exception is specifically noted in the student's IEP and/or Temporary Crisis Behavior Intervention Plan.  Students are reminded that all persons should feel safe and secure in the school environment.  Therefore, any student who is repeatedly insubordinate, engages in illegal activity, disrespectful actions, or exhibits behavior that is potentially dangerous to self, others, and/or property, will be documented as a hall-time/isolated time out or crisis pending the severity of the incident. The behavior intervention plan for that student will be utilized immediately.

 II. PHILOSOPHY:  S.A.S.E.D. Central's crisis intervention techniques emphasize the care, welfare, and safety of all persons involved.  The essential elements include prevention, intervention, and therapeutic mediation.

III.  GOAL:  To minimize the amount/degree of disruption to the pursuit of the 

student's educational experience.

IV.   OBJECTIVES:

   A.
to recognize verbal and non-verbal cues, and react positively/appropriately to those cues.

   B. 
to intervene early with appropriate and acceptable behavior management/crisis intervention techniques.

   C.
to utilize crisis intervention techniques to minimize the likelihood of physical intervention being required.  Safe, physical intervention will be utilized, when necessary and appropriate.

   D.
to utilize therapeutic mediation techniques to maximize successful transition to the appropriate educational environment.

V.
INDIVIDUAL CLASSROOM MODEL:

Each classroom staff will structure the management system to meet the individual needs of his/her students.  The ultimate decision about specific approach with each individual child rests with the teacher who will supervise the paraprofessional in implementing these approaches/techniques.

  VI.  CRISIS AREA:

 A.
A crisis situation exists when a student presents a continuous severe disruption of the educational environment, and/or presents an eminent danger to self, others, or property.

   B.
Behaviors that may result in being placed in an Alternative Area and or crisis:

1.
displaying behaviors that appear to be an immediate danger to self, others, and/or property.

2.
severe non-compliance in assigned area.

3.
severe disrespect to staff and/or other students.

4.
severe disruption of any nature.

5.
repeated/severe verbal or non-verbal threats.

6.
continuous insubordination and/or arguing with staff.

7.
any minimal/moderate behaviors that are continued.

8.
any other inappropriate behaviors, which warrants crisis intervention techniques.

   C.
Crisis Area Guidelines:

1.
The Crisis Area will be utilized when staff person(s) identify that:

  a.
a student is being dangerous to him/her self physically.

  b.
a student is being physically dangerous to a staff member or 





another student.

  c.
a student is physically attempting to or is damaging property.

  d.
a student is being verbally abusive to staff, refusing to follow directions so that his/her anger cannot be handled safely.

2.
Once the decision is made, an example of a verbal prompt for staff to say may be, "You are going to the Crisis Area so that you may regain control of yourself in a safe place."  The focal concern is SAFETY.

3.
The student will be verbally prompted by a staff person.  An example of this is, "Do you wish to walk?"  If so, he/she will be guided by the same person.  If it is safer for the student to remain in the present area, that area becomes his/her crisis area, and others are removed.  If the student chooses to be physically transported, this will be accomplished by rehearsed procedures.

   D.  Procedures in the Crisis Area:

The student will be placed in the Crisis Area. Staff will wait for student to calm, and the following may be stated:  "Now that you are calm, I will know you are ready to be safe.  I am starting your closed door time for  10  minutes" (No more than number of years old).

1.
If there are indicators of behavior - (verbal, non-verbal, para-verbal), escalating, time may be stopped or adjusted.

2.  
After closed door is completed, the student must remain in the Crisis Area for an additional 10 minutes with door open to ensure student is maintaining and able to not escalate again.



Based on student’s individual team plan, the following may occur:

1.
Mediation - the person assigned to supervise the student could talk with the student regarding the behavior, which resulted in assigned Crisis time and determine if the student is calm enough to enter class or IAA.

2. And/or an immediate return to class/ activity;

3. OR develop a PLAN to assist the student with relaxation and calming strategies to reduce escalations. 

   E.
Written Documentation:

The Crisis Intervention Report forms will be utilized.  All documentation will be returned to the homeroom teacher who will be responsible to see these are completed and filed by the end of the school day.  If an ITO/CPI is utilized parent will receive written notification within 24 hours of incidence.

VII.  CLOSED AREA/FREEZE – (Homeroom, breaks, lunch ,P.E. etc):

   A.
A student will be assigned to serve a specific amount of time in closed.  This is determined by S.A.S.E.D. Central Principal, certified program staff, or by set policy.  A student will be placed in closed only when he/she appears to be in control of his/her behavior.

   B.
Behaviors that will result in being placed in Closed Area:





1.   inappropriate bus behavior

2. any arrest during school hours

3.  possession of any potentially dangerous object,

4. out of assigned area

5. incomplete school work

6.  any other inappropriate behavior which warrants closed

   C.
Alternative consequences designed to shorten Closed time, such as written reports or projects related to the rule violation, may be contracted between individual students and staff members.  The student must be in control of his/her behavior and must mediate appropriately prior to requesting an alternative assignment. Students in Closed may be required to write a PLAN which identifies the inappropriate student behavior and a plan to change the behavior.  The PLAN is then presented to the staff member placing the student in Closed for approval to return to the class; modification or suggestive changes to the PLAN  may be given by the staff member for corrections.

   D.  Closed  Guidelines:



1.
The student will remain in specific space assigned by staff and may not get out of seat without permission. 

2.
The student will be supervised at all times, including bathroom escorts, escort to water fountain, or returning to classroom.     

3.
The student is to be working on assignments, including P.E. assignments.  Upon completion of academics a student may read a book approved by staff or worksheets assigned by staff.  Student must be on task 10 minutes with appropriate behaviors before receiving lunch or allowed to go to the restroom/get a drink.



4.
The student is to talk only with permission from staff.

5.
Lunch will be served to students in Closed Area no later than 1:00 unless student is escalated and staff fears the student could choke on his/her food..

6.
No purchase of vending machine items is allowed.  Store items and milk may be purchased for lunch prior to 9:15.




7.
No soda or candy is allowed in Closed Area.  Soda or candy  may not be brought from home.  Water will be provided or milk may be purchased.

8.
The student earns credit on classroom management system while in Closed Area.  Spending freeze occurs until Closed time has been served.

9.
The student is permitted to attend individual counseling, group, or speech/language therapy.  He/she must be escorted by social worker/therapist.

10.
If a student presents severe, continuous disruption in Closed Area or refuses to follow directions, he/she will be given a quiet area or crisis.

11.
Staff may determine individual contracts. 

12.
Individual specific space including walls and desks must be clean and free of all materials and/or graffiti before the student may be dismissed from Closed Area to re-enter class/activity.

13.
The student may be required to complete mediation/PLAN with staff and/or peers before being dismissed from Closed Area to re-enter class.

14.
A successful day will be determined by student work and cooperation.

15.
Dismissal from Closed Area will occur when assigned time (or individual contracting) is completed successfully.

D.  Student Expectations:

1.
Follow all Closed Area guidelines.

2.
Remain in specific space assigned by staff.  Ask permission to move around within this space.

3.
Talk only with permission from staff.

4.
Follow directions from staff.

5   
Work on assignments. 

6.   Student must be on task 10 minutes with appropriate behavior before

       permission will be granted for bathroom or drink.

PROCEDURES FOR SERIOUS INAPPROPRIATE BEHAVIORS

A.
Substance Abuse
A student shall not possess, buy, sell, use, transmit, apply or be under or give the appearance of being under the influence* of any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, tranquilizer, prescription drug**, alcoholic beverage, intoxicant or mood altering chemical of any kind.  This rule is in effect during school or school sponsored activity/event/ program, on school grounds, on the school bus, or bus stop, or in transit to and from school, or off the school grounds at any school sponsored activity, function, or event.

If a student is suspected of being under the influence*, he/she will be assigned to an alternative isolated area and/or out-of-school suspension and parent contacted to take student home.  The driving privilege, attendance at CACC, work-study, or other off campus assignment will be suspended immediately.  

For the safety of the student and the public, when a student's judgment is deemed to be seriously impaired, every attempt will be made to maintain him/her on school grounds until parent/guardian can be notified and appropriate transportation arranged.

* Under the influence is defined as manifesting signs of chemical misuse such as staggering, reddened eyes, odor of chemicals, nervousness, restlessness, falling asleep in class, memory loss, abusive language, or any other behavior not normal for the particular student.  Any student suspected of being under the influence will be immediately referred to the S.A.S.E.D. Principal and/or designee.  The student's person and/or possessions may be searched.

** Prescription Drug:  Use of a drug authorized by a medical prescription from a licensed physician shall be allowed as long as a parent's or guardian's have given written consent; there is a signed physician's statement, and prescription label is presented to the staff upon arrival to school.  Such medication shall be kept in the security of school personnel.             

B.
Search and Seizure
1.
School Property
a.
The S.A.S.E.D. Director or the principal, or their designee, may search school property provided to the student for the storage of school supplies or personal effects whenever there are reasonable grounds for suspecting that such search will turn up evidence that a student violated or is violating the law or the rules of the school.

b.
A teacher may search school property if located within the teacher's assigned classroom or classrooms whenever there are reasonable grounds for suspecting that such search will turn up evidence that a student has violated or is violating the law or the rules of the school within such classroom.

c.        The scope of searches must be reasonably related to the                       objectives of the search and the nature of the infraction.

                    d.       The S.A.S.E.D. Director or the principal, or their designee, may also 

                               conduct periodic inspections of other similar school property for  the                                  purposes of (a) providing for the health, safety and supervision of                                 students in the absence or their parents, and (b) the inventorying of                                    school supplies and property.  Cell phones confiscated may be                                    searched for names/numbers of SASED Central student or 





illegal activities such as porn/offensive pictures.

d.       To ensure safety for all, all students ( grades 6-12) will be searched 

      upon entering school and must walk through a metal detector daily; 

      purses/book bags/pockets are searched, and random searches of 

      shoes/socks.

2.
The Student
a.
The S.A.S.E.D. Director or the principal, or their designee, may search a student whenever there are reasonable grounds for suspecting that such search will turn up evidence that the student has violated or is violating the law or the rules of the school.

b.
The scope of the search must be reasonably related to the objectives of the search, and not excessively intrusive in light of the age and sex of the student, and the nature of the infraction.  Additional clarification is available upon request.

3.
The Student's Property
a.
The S.A.S.E.D. Director or principal, or their designee, are authorized to search a student's property, including but not limited to wallets, briefcases, knapsacks, book bags, or motor vehicles, whenever there are reasonable grounds for suspecting that such search will turn up evidence that a student is violating the law or the rules of the school.  All students are scanned by a metal detector and searched each morning prior to entry to classes to ensure students safety.  The following procedures will be followed for all other searches.

b.
The scope of the search must be reasonably related to the objectives of the search, and not excessively intrusive in light of the age and sex of the student and nature of the infraction.

4.
Implementation Procedures/Searches of Students or Students' Property
a.
When searching a student, the student will be present as his/her immediate possession are examined.  Items that violate policy and are  turned into the office by a staff member or security check in,  such as cell phone or other electronic devices, may be reviewed for illegal activities such as porn, inappropriate photographs or other students’ phone numbers.
b.
When deemed appropriate the S.A.S.E.D. Director, Principal, or designee may request the assistance of law enforcement officials.

c.
A second staff member or officer will be present during a search of either a student or a student's personal property.

d.
The search will be conducted as discretely as possible and in private.

e.
Items considered to be illegal, illicit, disruptive, or a general nuisance to the educational process will be seized by staff/officer.  Storage, return or destruction of such items will be at the discretion of the principal or designee, subject only to legal impoundment.

f.

The principal or designee will prepare a summary report identifying the item(s) confiscated other than when items are take at the security check-in.  The report should include the facts upon which reasonable suspicion was based, where the search occurred, who was present, time, and any other action taken.

g.
Parents may request a copy of the summary report by contacting the Principal.
C.
Police Involvement  

Parents/guardians and home districts will be contacted and police may be involved in the event that:

1.
A student presents eminent danger to him/her self, to other students, staff, and/or property.  NOTE:  If a student destroys any school property, he/she shall be held responsible for the restitution of that destroyed property.  Parents/guardians and student will be billed the cost for repairing the damage and/or the student will be assigned work duties.  

2.
A student is in possession of, or has been seen in possession of a weapon (any object that can do harm to self, others, and/or property). 

3.
A student is threatening another individual with a  weapon.

4.
A student is in possession of a suspected illegal substance and/or paraphernalia and/or weapon.

5.
Physical aggression towards a staff member.

6.
Physical aggression towards another student.

7.    Threatening communication deemed to be of a serious nature (threatening 

          life, staff's family, home, etc.)

8.    Upon entering school students will be checked and searched by staff   

         and/or officer.

9.    Or any other violation of Illinois law.

Final decision to summon the police and/or file criminal charges will be made only by the S.A.S.E.D. Central Principal/ designee or police officer.  Collaboration with the S.A.S.E.D. Director or designee may occur.  Charges will be filed against students that violate the law (e.g. assault/battery, drugs, alcohol, weapons.)

D.
Arrest
     

When an arrest is made, the following procedures will be implemented:

1.
Staff will make an immediate attempt to notify the following individuals:

   a.  Parents/Guardians

   b.  Student's home district principal and/or superintendent

   c.  S.A.S.E.D. Director or designee

2.
The student will be assigned Closed Area for a minimum of five days upon return to school.

3.
A conference may be scheduled to discuss the incident.


ATTENDANCE POLICY
Students are expected to attend school daily.


ABSENCES
A.
Parents or guardians are responsible to call the school regarding a student's absence on the day of absence.  This must take place prior to 10:00 a.m.  If no phone is available, a written note is required upon the student's return to school. All absences must be verified by guardian within two school days or the absence is classified as unexcused.

B.
Advance notice is requested for all appointments requiring the student to be absent from school.

C.
If requested, a student who was absent from school for any reason shall submit in written form the specific reasons for the absence, the specific days or times of the absence, verification by the doctor, dentist, etc., and a signature of a parent or guardian.

D.
Students will be considered excused for the following reasons:

1.
Personal illness (more than 3 consecutive days, verification by doctor, dentist, or other professional is required). Absent work will result in zero if not excused by administration or receipt of a doctor’s note.

2.
Death or serious illness in the immediate family or household.

3.
Medical, dental, or legal appointments which cannot be made other than during the school time..

4.
Vacations - whenever possible, family vacations should be planned when school is not in session.

5.
Other reasons which can be justified from an educational standpoint may be approved in advance by the principal.

6.
Home district not transporting.

7.
Other verified emergency.

E.
School Work missed because of absence:

1.
When students can anticipate absences, related to medical or funeral every effort should be made to see that the school work is made up in advance of the absence.  It is understood that it is the student's responsibility to make up work for his/her absences.  Vacations and family trips must be approved by administration to be excused.

2.
When an absence is not anticipated, all school work must be made up within the number of school days of the absence.  It is understood that it is the student's responsibility to solicit make-up work for his/her absences.  For absences longer than five consecutive days, additional time may be given at the discretion of the teacher.  School work missed because of absence must be completed to the satisfaction of each teacher whose class or classes were missed.

3.
Being absent from school in itself will not be cause for reduction of a student's grade unless the absence is unexcused or the work is not made-up.  The student's assigned tasks are individualized at his/her ability level and rate of progress.  If a student fails to complete the assigned make-up work, he/she will fail that portion of the work not completed, and this will be averaged with other grades.


TARDIES
A.
Tardy is defined as arrival at school after 9:00 a.m. and prior to 9:15 a.m. A half (½) day absence will be assigned for arrival after 9:15 a.m. 

B.
Students who are tardy for any reason must be accompanied to the office by parent/guardian or designee bringing them to school.  

C.
If a tardy is not excused, it will be reflected in the management system for that day.

D.
Assignments missed due to tardies must be made up during breaks, P.E. and/or lunch.


TRUANCY
A.
The following absences are considered truancy:

1.
initial home contact indicates absence without excuse

2. 
unknown location of student

3.
leaving campus without permission

4.
overslept


5.
missed bus

6.
unaware of school calendar

7.
absences which are not considered excused

B.
Students who leave the school "campus" without permission are considered truant.  Staff will observe the student and, if possible, will attempt to verbally encourage the student to make good choices.  Students choosing to leave without permission will be given their coats only if the temperature is below 45 degrees.  Students will not be allowed to return to campus that day.  Refer to the walk-off policy on page 12. They will not be allowed to take other personal property.  Other personal property will, of course, be returned to the student according to normal procedures established by the homeroom teacher, or it will be returned to the parent/guardian upon request.  The staff will notify the parent/guardian, the student's home school district, and the S.A.S.E.D. Principal or designee.  To ensure safety in the school, students may not return to campus on the day of the truancy of walk-offs.  Additional truancy consequences may be applied.

C.
The consequences for truancy are:

· Spending freeze/loss of privileges equal to number of days truant or until all work is made up.

· Closed Area equal to the number of days truant, or until all work is made up.

· Loss of driving privilege, if applicable.

· Zeroes for schoolwork missed.

D.
Additional consequences may occur after each five (5) days of accumulated  truancy (5, 10, 15, etc.).  The necessity for and type of additional consequences will be determined on an individual basis by the Case Review Team (CRT).

Examples of additional consequences for truancy:

1.
assigned closed privileges

2.
in-house work duty

3.
loss of group activities

4.
loss of other privileges

Time period for additional consequences will be determined by the CRT.



EXCESSIVE ABSENCES
After accumulating 10%  unexcused or truant absences or a pattern of excused absences in a quarter, the following may take place.

1.
The student may be brought before the Case Review Team.


2.
The Regional Superintendent of School's Office (truant officer) may be notified.

3.
An IEP may be held with the student, teacher, parent/guardian, and principal to discuss the issue.

4.
A specific plan/contract may be cooperatively written between the student, parent/guardian, and school in an attempt to increase regular attendance.

Additional consequences may be assigned as determined on an individual basis by the Case Review Team.

5.
      A Doctor’s note stating you have been seen by the doctor for a specific illness is required.
INTERNET /COMPUTER ACCEPTABLE USE POLICY

All use of electronic network must be consistent with the school’s goal of promoting educational excellence. These rules do not attempt to state all required or proscribed behaviors by users.  The failure of any user to follow these rules will result in the loss of privileges, disciplinary actions, and/or appropriate legal action.
a. Accessing, submitting, posting, or displaying any defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threatening, racially offensive, harassing, or illegal materials;

b. Using the network/computer for any illegal activity , including violation of copyrights, and/or transmitting any material in violation of any State or federal law;

c. Unauthorized downloads of software;

d. Using the /computer for private financial or commercial gains;

e. Hacking or gaining unauthorized access to files, resources or entities;

f. Invading the privacy of individuals, that includes the unauthorized disclosure, dissemination, and use of information about anyone that is of a personal nature including photographs;

g. Using another users’ account or password;

h. Posting materials created by another individual with out his/her consent and administration’s consent;

i. Posting anonymous messages; 

j. Using network/computer while access privileges have been suspended or revoked;

k. No My Space, emails, etc.  Use of network/computers at school must be school related.
l. Your accounts and passwords are to be kept confidential;  

m. Vandalism will result in cancellation of privileges and disciplinary action.  This includes any malicious attempt to harm or destroy data, locking up the computer, or uploading/creating computer viruses. Student/parent(s)/guardian will be responsible for any damage which leads to financial expenses.

The school/district is not responsible for any damages that the user may suffer including loss of data; service interruptions; and makes no warranties of any kind, whether expressed or implied for the service provided.  

PROCEDURE TO OBTAIN DRIVING APPROVAL

DUE TO LIMITED PARKING, STUDENT DRIVING WILL NOT BE GRANTED UNLESS NO OTHER ARRANGEMENTS MAY BE MADE AND THE GUIDELINES FOLLOWED.

1.
Obtain a request to drive form.  Fill out in full.  Wait for approval from the S.A.S.E.D. Central Principal to begin driving.  (Form)

2.
Must provide proof of automobile insurance and valid driver's license (we will copy).

3.
Must provide a letter from parent/guardian giving permission to drive.  (Form)

4.
Students with following conditions will be considered to drive:

a)      STEP program, or
b) Other special needs for permission to drive will be determined on an individual basis, emergency only;  (Form)

c) Must have 90% or higher average on weekly management system – maintained for nine weeks;

d) No crisis/non-compliant behavior  or truancy for previous nine weeks

6.
Beginning each school year, students who previously earned the driving privilege at S.A.S.E.D. Central must re-file form to request permission to drive.

PROCEDURES TO MAINTAIN DRIVING PRIVILEGES

1. Must continue appropriate behaviors with no crisis and passing grades to be 

permitted to drive;

2. Follow school rules and appropriate driving on school property

3. No threats to harm others/self;

4. Students may not have any truancies and no more than 2 tardies or driving 

privileges will be lost; 

5. Students may not transport other students to and from school;

6.   Inappropriate behaviors can halt driving privileges as determined by 

administration;



S.A.S.E.D. CENTRAL SCHOOL

Request for Driving Privilege

Name of Student:                                             Phone:_____________________                                                                                                                              

Address: ________________________________________________________                                                                                                         
Name of parent/guardian with whom student lives: 

Valid Driver’s License Number:  (we will copy license)   

Make/Model/Color of vehicle and name of owner:                                               

State/License Plate #:                                                
Name of Insurance Company (proof of): (we will copy)                                     

Reason for driving:                                                                                          

                                                      

                                        


Student Signature



     

Date

             Approved (only for vehicle listed above)

Driving Privilege to begin                                       

             NOT Approved
Why?
                                                                                            

                                                      
 
                                                    
  S.A.S.E.D. Central Principal




Date

S.A.S.E.D. CENTRAL SCHOOL


Parent Permission for Student Driving

I give                                               ,   my son/daughter, permission to drive

                                                                                                                                                 ______________________ type/make/color of vehicle; license plate #_________;
directly to S.A.S.E.D. Central School in the a.m. Monday - Friday, and directly to

                                                                               in the p.m.

I have read, understand, and will support the criteria/conditions and consequences 

set forth by S.A.S.E.D. Central School regarding the driving privilege.           
                                                   








     

 Signature of Parent/Guardian 
 








                                                   










     Date

S.A.S.E.D. CENTRAL SCHOOL


Contract for the Driving Privilege

I,                                            , understand and will abide by the S.A.S.E.D. 

Central School Driving Policy regarding criteria, procedure, conditions, and 

suspensions or revocations of driving privileges.  The above policy has been read 

and discussed with me. 

                                              

                     ________________                              
    Signature of Parent/Guardian

Signature of Student

                                                        
           _____________________                                        

     Date




Date

       




 
              __________________                                          









Signature of Principal








    _________________________      









  Date
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POLICY FOR BEHAVIORAL INTERVENTIONS FOR STUDENTS WITH DISABILITIES

It is the policy of SASED Central School to comply with ILCS law and regulations on the use of behavioral interventions for students with disabilities who are receiving special education services.                                      

SASED Central School believes that behavioral interventions should be used by teachers and administrators to identify, promote and strengthen desirable adaptive student behaviors.  A fundamental principle is that positive, non-aversive interventions designed to develop and strengthen desirable student behaviors should be used whenever possible.

SASED Central School recognizes that while positive approaches alone will not always succeed in managing extremely inappropriate behavior, the use of more restrictive behavior interventions should be considered to be temporary and approached with utmost caution.

If any portion of this policy is invalid, it shall not affect the validity of the remainder of this policy.  This policy shall be deemed to be amended by operation of law where statutory or regulatory amendments or case law necessitates change to policy.


References:
Illinois State Board of Education, Behavioral Interventions in Schools: Guidelines for the Development of District Policies for Students with Disabilities, June 1994, Memorandum = 94-25M;
The Illinois School Code, Chapter 122, Section 14-8.05, Behavioral Interventions for Students with Disabilities as amended by 105 ILCS 5/14-8.05;

The Illinois School Code, Chapter 122, Section 10-20.14, Parent-Teacher Advisory Committee as amended by 105 ILCS 5/10-20.14;

The Illinois School Code, Chapter 122, Section 24-24, Corporal Punishment as amended 105 ILCS 5/24-24;

The Illinois School Code, Sections 10-20.31.  Time out and Physical Restraint, 105 ILCS 5/10-20.33, 23 IL Administrative Codes 1.285.

Revisions Adopted February 10, 2009


     SASED Executive Board






PROCEDURES FOR BEHAVIORAL INTERVENTIONS FOR STUDENTS WITH DISABILITIES

SECTION 1:
PURPOSE
1) It is the purpose of these procedures to establish the process for SASED and its member districts to comply with applicable laws with respect to the use of behavioral interventions for students with disabilities who are receiving special education services.                                      

Behavioral interventions should be used by teachers and administrators to identify, promote and strengthen desirable adaptive student behaviors.  A fundamental principle is that positive, nonadversive interventions designed to develop and strengthen desirable student behaviors should be used whenever possible.  The most effective and humane manner of reducing undesirable behavior is by developing, strengthening, or generalizing desirable behavior to compete and ultimately displace the undesirable behavior.

While positive approaches alone will not always succeed in managing extremely inappropriate behavior, the use of more restrictive behavior interventions should be considered to be temporary and approached with utmost caution.  The use of restrictive interventions for students with disabilities should be based on assessment, planning, supervision, evaluation, documentation and protective measures.  The use of restrictive interventions should maintain respect for the student's dignity and personal privacy, and adhere to professionally accepted instructional practices.

SECTION 2:
DEVELOPMENT OF POLICIES AND PROCEDURES
The SASED Director and the Executive Committee, using the Illinois State Board of Education guidelines as a reference, shall develop and adopt by January 1, 1996, and review annually, policies and procedures on the use of behavioral interventions for students with disabilities receiving special education services.

2) The policies and procedures will be developed and reviewed annually with the advice of the SASED Behavior Intervention Policy Committee (BIPC).  The BIPC shall consider any recommendations received from the member districts' advisory committees.  The policies and procedures will promote the use of positive behavioral interventions and include, but not be limited to, the following components:

A.
Designation of behavioral interventions by level of restrictiveness.

B.
Procedures for the development of behavioral management plans for students with disabilities having significant emotional needs and for such students requiring restrictive interventions.

C.
Procedures for the documentation of emergency use of restrictive interventions.

D.
Provisions for parent involvement.

E.
Provisions for staff training and professional development.

SECTION 3:
DISTRICT ADVISORY COMMITTEE
Each member school district may maintain a district advisory committee, which may review these policies and procedures and provide recommendations to the SASED Director for consideration by February 1 each year.

BEHAVIORAL INTERVENTIONS FOR STUDENTS WITH DISABILITIES
SECTION 4:
DISTRIBUTION

As required by law, these policies and procedures will be provided to parents or guardians of students receiving special education services by each member district within 15 days after they have been adopted by the school board, or at the time the IEP is first implemented (initialized) for the student. Students will be informed annually of the policies.  At the student’s annual IEP, parent(s)/guardian(s) will receive a copy of the District/SASED  Behavioral Intervention Policy, will be given an explanation of the policy and procedures, and will be made available upon request of the parent(s)/guardian(s) a copy of the Behavioral Intervention Procedures.  
A copy of the Illinois State Board of Education "Guidelines for the Development of District Policies for the use of Behavioral Interventions in the Schools" may be obtained by writing to the Illinois State Board of Education, 100 North First Street, Springfield, IL  62777-0001.

SECTION 5:
DESIGNATION OF BEHAVIORAL INTERVENTIONS BY LEVEL OF           RESTRICTIVENESS   

Behavioral interventions are categorized into four levels of restrictiveness: 1) nonrestrictive, 2) restrictive, 3) highly restrictive, and 4) prohibited.

Nonrestrictive Interventions

Nonrestrictive interventions are the preferred interventions because of the low risk of negative impact and the emphasis on positive behavior change.  These interventions may be used without the development of a written behavior management plan as part of the student's IEP.

This list is not all-inclusive:

  Allowing student to escape task

  Proximity control

  Temporary Instructional setting
  
  Punishment writing*

  Calling and notifying parent
  
  Redirecting student physically*

  Contingency contracting


  Redirection (verbal or nonverbal)

  Detention*




  Response-cost

  Differential reinforcement


  Restitutional overcorrection*

  Direct instruction



  Safe place

  Environmental or activity modification
  Self-management

  Extinction*




  Shaping

  Instructional assignment


  Teaching alternative behaviors

  Modeling




  Teaching self-reinforcement

  Peer involvement



  Temporary restriction from extracurricular 

    activity*


  Planned ignoring


       
  Time-out in class and out of class

  Positive practice/overcorrection*

  Token economy

  Positive reinforcement (individual

  Verbal feedback

    or group)






  Prompting




  Verbal reprimand

*Extensive use of these interventions that affects educational performance may lead to these interventions becoming restrictive in nature.  

Restrictive Interventions

  Exclusion from extracurricular


 Negative practice

   activities

  Food delay


  Satiation

  Forced physical guidance

  Suspension in-school - in excess of


      nine days singly or in aggregate

  Inhibiting devices

  Suspension out-of-school - in excess



    of nine days singly or in aggregate


  Manual restraint

  Time-out (isolation room)

3) Restrictive interventions may be used:

1)
in an emergency situation
2)
after less restrictive interventions have been attempted and failed

3) in conjunction with positive interventions designed to strengthen competing behaviors

4) as identified on the behavior management plan or as identified in the student handbook if no behavior management exists

Documentation with functional analysis of behavior must be completed.   An  IEP meeting must be held to review documentation and functional analysis if three (3) or more restrictive interventions are utilized within a 30-calendar day period unless district/SASED has received or has on file during the current school year,  a written waver  from  parent(s)/ guardian(s).  A behavioral management plan should be written to address the behaviors at the IEP meeting.

Highly Restrictive Interventions
Highly restrictive interventions are deemed inappropriate for use in most circumstances.  Highly restrictive interventions should only be used after a functional analysis has been completed, a behavior management plan written, and the IEP amended to include the behavior plan.


Aversive mists, aromatic, tastes


Denial or restriction of access to regularly used equipment/devices that facilitate the student's educational functioning, except when such equipment is temporary at risk of damage or presents a danger to the student or others.  


Mechanical restraints (excludes restraints prescribed by a physician or used as a safety procedure for transportation)


Expulsion with a continuing education program (may only occur after an IEP has determined that the behavior is unrelated to the student's disability)

Prohibited Interventions
Prohibited interventions are illegal and cannot be used under any circumstances.

  Corporal punishment

  Expulsion with cessation of services

  Faradic skin shock

  Physical manipulation or procedure that causes pain and/or tissue damage when  used as an aversive procedure

SECTION 6:
ISOLATED TIME OUT AND PHYSICAL RESTRAINTS

The use of any of the following rooms or enclosures for isolated time-out purposes/and or crisis is prohibited:

4) A locked room other than one with a locking mechanism that engages only when a key or handle is being held by a person; if a locking mechanism is used on the enclosure, the mechanism shall be constructed so that it will engage only when a key, handle, knob or other similar device is being held in position by a person.  (No electronically controlled locking mechanisms.)  Upon release of the locking mechanism by the supervising adult, the door must be able to open readily.
5) A confining space such as closet or box;

6) Any other room or enclosure or time-out procedure that is contrary to guidelines of the Illinois State Board of Education.  Specific criteria for construction of such room, ceiling heights, and viewing requirements are identified in 105 ILCS 5/10-20.33 and 23 IL Administrative Code 1.285.
The student must continually be observed by a supervising adult within two feet of the enclosure to allow visual monitoring of and communication with the student
An isolated time-out Room form is provided in Appendix IV.  A student shall not be kept in isolated time out for more than 30 minutes after he/she ceases presenting the specific behavior for which isolated time out was imposed.  

The use of physical restraints is prohibited except when:

1) The student poses a physical risk to himself, herself or others;  A verbal threat shall not be considered as constituting a physical danger unless a student also demonstrates a mean of or intent to carry out the threat.  The use of any other device other than personal physical force to restrict the limbs, head, body, shall not be used.  (Exception as permitted by administrative rules of another State Agency such as Illinois Department of Corrections).

2) There is no medical contradiction of its use; and

3) The staff person(s) applying physical restraint has been trained in its safe application.

4) Isolated Time Outs/Physical Restraints may not be used when administering discipline to students.

For this purpose, “restraint” does not include momentary periods of physical restriction by direct person-to-person contact, without the aid of material or mechanical devices, accomplished with limited force and that are designed to prevent a student from completing an act that would result in potential harm to himself, herself or another or damage to property; or remove a disruptive student who is unwilling to voluntarily leave the area.

7) The use of physical restraints that meets the requirements above should be included in a student's individualized education plan where deemed appropriate by the student’s individualized education plan team.

Whenever a physical restraint has been utilized, school personnel shall document the incident, including events that led up to the incident, the type of restraint used, the length of time the student was restrained, and the staff involved.  The parent/guardian shall be informed/notified of the use of physical restraint/isolated time-outs.  Completion of both the Isolated Time Out/Physical Restraint Form and Parent Notification Form must be completed and given to the designated school official by the end of the day on which the incident occurred.  Case managers are required to send a copy of the parent contact form to the student’s guardian within 24 hours of the occurrence of either an isolated time out or physical restraint unless the guardian has provided the district a written wavier of this requirement.  (Parent Notification Form/Isolated Time Out/Physical Restraint Form are provided in Appendix IV.)

Isolated time outs which exceed 30 minutes, physical restraints which exceed 15 minutes, or repeated episodes occurring during a (3) three-hour period must be evaluated by a certified staff person knowledgeable of the use of isolated time outs/physical restraints. The evaluation should

consider the appropriateness of continuing the procedure in use, including the student’s potential need for medication, nourishment or use of restroom, or the need for alternate strategies. The written evaluation shall be placed in the student’s temporary student record and a copy given to the designated school official.  After three such episodes, school personnel shall review the effectiveness of the student’s behavior management plan and use of alternative interventions.  After three instances of isolated time outs or physical restraints, within a 30 day time period, a 10 day notice shall be given, inviting guardians/parents to participate in the review of the behaviors and effectiveness of procedures used.   A behavioral plan for either continued use of interventions or alternative interventions shall be written and placed in the student’s temporary records.  A parent may provide the district with a written waiver of this requirement of notification. 

SECTION 7:
BEHAVIOR INTERVENTION PLAN

A written behavior intervention plan should be developed by the IEP team for students with disabilities who have significant behavioral and/or emotional needs, which are:


1)
related to or the result of the student’s disability(ies);


2)
severe and/or significant over a period of time;


3)
not responsive to the use of positive, nonrestrictive interventions;


4)
not responsive to the application of standard disciplinary policy procedures, and


5)
require the use of restrictive or highly restrictive intervention(s).

The behavior intervention plan should be included as part of the student's IEP.

Components of the plan include:

1) a functional analysis of behavior(s) of concern, and 

2) the written behavior intervention plan itself.

A form to be used to conduct the functional analysis of behavior(s) of concern is provided in Appendix I; a form for the development of a behavior intervention plan is provided in Appendix  B.

Selection and Implementation of Intervention Strategies
The selection of intervention strategies for use with an individual student shall be based on the information derived from the functional analysis of behavior.  Before an intervention is selected, a continuum of possible interventions designed to produce the desired behavioral change(s) should be considered.  The least restrictive intervention that is reasonably calculated to produce the desired outcome should be selected for implementation.

The IEP manager (special education teacher), with advice of the case coordinator or behavior intervention consultant, is responsible for carrying out the functional analysis of behavior and behavior management plan in accordance with these procedural guidelines.

Evaluation of Restrictive Interventions
The effectiveness of intervention strategies will be determined by evaluation data.  Evaluation data should include:

1) An analysis of baseline data from the functional analysis concerning frequency, duration, and/or intensity of the behavior(s) of concern prior to initiation of the intervention;

2) Data concerning the frequency, duration, and/or intensity of the behavior(s) of concern  after the initiation of the intervention;



3)  
Observational data from the teacher, parents, and other individuals involved with the behavior interventions at planned intervals.

If changes or new interventions are required, the behavior management plan shall be modified by reconvening the IEP meeting.

SECTION 7:
EMERGENCY USE OF RESTRICTIVE INTERVENTIONS
"Emergency" refers to a situation in which immediate restrictive intervention not already identified in the behavior management plan is necessary to protect students, other individual, or the physical site from:  1) physical injury (to self or others), 2) severe emotional abuse due to verbal and/or nonverbal threats and/or gestures, 3) severe property damage, 4) serious disruption of the school/classroom environment, and 5) other acts involving harm.  When confronted with an emergency, personnel should use interventions that are the least intrusive to reasonably respond to the situation.

If and emergency situation requires the use of a restrictive intervention not included in the students' behavior management plan more than twice in a thirty calendar day period, an IEP meeting should be commenced to review and modify, if necessary, the behavior management plan.  The IEP team should meet no later than ten days after the emergency situation occurs.  A functional analysis of the student's behavior, which caused the implementation of the emergency procedure, should be completed.  A new behavioral management plan may be developed from the functional analysis of behavior.

The parents or guardians should be notified within twenty-four hours when a restrictive procedure is used in an emergency situation.  Additionally, the use of an emergency intervention should be documented using the form in Appendix III.  The documentation includes:

1) A description of the time, place, events, and participants in the incident that required the emergency intervention;

2) A description of the emergency intervention used, including all staff involved;

3) A description of injuries and/or damage to property; 

4) The student's response to the emergency intervention;

5)
Recommendations for avoiding future incidents.

SECTION 8:
PROVISIONS FOR PARENT INVOLVEMENT

Parents and/or guardians of students with disabilities who are receiving special education services should be actively involved in the development of a behavior management plan using restrictive interventions.  Such involvement includes, but is not limited to, participation in the design, implementation and evaluation of interventions as part of the IEP.  Under no circumstances shall a behavior management plan be implemented for a student receiving special education services without it being developed as part of the IEP.

All procedural safeguards, including rights to administrative remedy, mediation, and impartial due process hearing, as required through the Individuals with Disabilities Education Act (IDEA) and the Illinois School Code, shall be applicable to the resolution of disputes involving the behavior management plan and the IEP.

SECTION 9:
PROVISIONS FOR TRAINING AND PROFESSIONAL DEVELOPMENT
All special education teachers and related services personnel, to the extent practical, will have training in the management of behavior for children with disabilities consistent with 23 IL Administrative Code 1.285.  Training will be provided annually to new personnel on the implementation of the procedures in this document.  Special education teachers and related services personnel presently employed will receive inservice training on the implementation of these procedures.

Ongoing professional development of personnel in behavioral assessment and behavioral intervention strategies will be provided as determined relevant by a personnel development needs assessment conducted annually for the IDEA grant.

References:
Illinois State Board of Education, Behavioral Interventions in Schools:  Guidelines for the Development of District Policies for Students with Disabilities, June 1994, Memorandum = 94-25M;
The Illinois School Code, Chapter 122, Section 14-8.05, Behavioral Interventions for Students with Disabilities as amended by 105 ILCS 5/14-8.05;

The Illinois School Code, Chapter 122, Section 10-20.14, Parent-Teacher Advisory Committee as amended by 105 ILCS 5/10-20.14;

The Illinois School Code, Chapter 122, Section 24-24, Corporal Punishment as amended 105 ILCS 5/24-24;

Time out and Physical Restraint, 105 ILCS 5/10-20.33, 23 IL Administrative Code 1.285.
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Functional Analysis Summary
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FUNCTIONAL ANALYSIS SUMMARY
NAME:________________________________________
COMPLETED BY:__________________________________

	DATE/

YEAR/

 TIME
	
BEHAVIOR 


OF CONCERN
e.g., aggression, non-compliance (be specific)
	
SETTING

e.g., place, people involved, environmental conditions that may have effected behavior
	
ANTECEDENT

e.g., instructions, activity, other factors that may have effected behavior

(prior to behavior occurring)
	
CONSEQUENCE
e.g., end of activity, feedback, punishment, attention (teacher’s response); function of behavior
	INTERVENTION  ALTERNATIVES/                                      POSITIVE BEHAVIORS

e.g., list choices discussed with student for future interventions

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


FUNCTIONAL BEHAVIORAL ASSESSMENT

Complete when gathering information about a student’s behavior to determine the need for a Behavioral Intervention Plan.  If used in developing a Behavioral Intervention Plan, the Functional Behavioral Assessment must be reviewed at an IEP meeting and may be attached to the IEP.

This page was developed using the criteria established in the Illinois State Board of Education’s Behavioral Interventions in Schools:  Guidelines for Development of District Policies for Students with Disabilities.  For further clarification regarding the Functional Behavioral Assessment page, reference the most recent Behavioral Interventions in Schools:  Guidelines for Development in District Policies for Students with Disabilities.
	STUDENT

	GRADE

	DATE



	
	
	


Participants/Title





Participants/Title

____________________________________________    
      __________________________________________

____________________________________________

      __________________________________________


OPERATIONAL DEFINITION OF TARGRT BEHAVIOR – Include a description of the intensity, frequency, and duration of the behavior.


SETTING – include description of the setting in which the behavior occurs (e.g., physical setting, time of day, persons involved).


ANTECEDENTS – Include a description of the relevant events that preceded the target behavior.


CONSEQUENCES – Include a description of the consequences that resulted from the target behavior.


ENVIRONMENTAL VARIABLES – Include a description of any environmental variables that may affect the behavior (e.g., medication, medical conditions, sleep, diet, schedule, social factors).


STUDENT STRENGTHS – Include a description of behavioral strengths (e.g., ignores inappropriate behavior of peers, positive interaction with staff, ability to redirect, accepts responsibility, etc.).


HYPOTHESIS OF BEHAVIORAL FUNCTION – Include a hypothesis of the relationship between the behavior and the environment in which it occurs
ISBE 34-45 (10/00)
AIS 08/01

APPENDIX II

Behavior Intervention Plan
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APPENDIX III

Emergency Behavioral Intervention Report


___________________________SCHOOL DISTRICT


EMERGENCY BEHAVIORAL INTERVENTION REPORT

██████████████████████████████████████████
Student Name:     


School:

Grade/Class:

Teacher:



Person Completing this Report:

Date/Time Incident:

Date/Time/Method of Communication to Parent:

1.
Describe in detail the incident that required emergency intervention, including location, events, and participants.

2.
Describe the emergency interventions used, including all staff involved.

3.
Describe the student's response to the emergency intervention.

4.  
Describe any injuries and/or property damage.

5.
Describe any previous incident(s) leading to the present event, including date/time.

6.
Recommendations for avoiding similar incidents in the future.
APPENDIX IV

Isolated Time-Out/
Physical Restraint 
Parent Notification Form

ISOLATED TIME-OUT/PHSYICAL RESTRAINT

Documentation Form

 Recorded on FA Sheets ________

          Isolated Time-Out/Restraint (circle one)

Student  Name:  _________________________________



Time Started: _______
   Time Completed:______________   Date of Incident:__________________

Name(s) of staff involved:  _______________________________________________________________

Describe physical restraint:

Describe events leading up to behavior and interventions attempted:

Describe the incident/behavior that led to the following log below:

Identified who completed verbal mediation and the plan or alternatives discussed to prevent further incidences:

	
	LOG OBSERVABLE STUDENT BEHAVIOR/STAFF RESPONSE
	

	TIME
	BEHAVIOR
	STAFF



	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Description of injuries:

CC:  
student’s temporary record/designated school official

ATTACH  A COPY OF THE PARENT NOTIFCATION FORM  SENT (send within 24 hrs.)

PARENT NOTIFICATION FORM

PHYSICAL RESTRAINT/ISOLATED TIME-OUT

Name of student:_____________________________________

Date of Incident:______________________________________

Length of isolated time-out/physical restraint:_____________

Brief description and type pf CPI and those involved:

Contact Person:__________________________________

School:___________________________  Phone:____________________

Notification to parent within 24 hours of isolated time-out/physical restraint.  Attach a copy of this form to the documentation form.

CC:
student temporary record


Designated school official

ISOLATED TIME OUT & PHYSICAL RESTRAINT FORM

Student:_______________________________________  

Date of Incident:________________________  Date parent informed:________________
School:________________________________________  Grade:________________

Individual Completing Report:____________________________________________

Beginning Time:  ___________  Ending Time:_____________ 

1. Reason for placement in isolated time-out/physical restraint: 

2. Interventions used prior to use of isolated time-out/physical restraint: 

3. Indicate school personnel who provide continuous monitoring of student while in time-out 

Room/or administering physical restraint.  Describe student’s behavior during intervention and description of the restraint techniques.

4. Describe any injuries whether to students, staff, or property damage:

5. A brief description of any panned approach to deal with future behaviors 


(mediation).
CC:
student’s temporary records/designated school official

APPENDIX V

Glossary
APPENDIX V


GLOSSARY OF SELECTED TERMS

Allow Student to Escape Task:  allow student to avoid task or situation (e.g., leave area, excuse from participation).

Aversion mists, aromatics, tastes:  use of a spray or substance with an unpleasant taste, noxious odor, or aversive physical sensation in order to terminate or control an undesired behavior.

Aversive Stimulus:  an unpleasant or punishing stimulus, such as an object, event, or situation that occurs immediately after a specified behavior in order to suppress that behavior.  It is a stimulus the individual will actively work to avoid.

Behavioral Intervention:  an intervention which is based on the methods and empirical findings of behavioral science designed to influence the behavior of one or more individuals.

Behavioral Management Plan:  a written behavioral plan developed as part of the IEP to address a serious behavioral problem.  It is based on a functional analysis of the student's behavior, describes the interventions to be used, methods of evaluation, and provisions for coordinating with the home.  

Call/Notify Parent:  contact parent to inform them of student's performance either daily, weekly, or quarterly (e.g., notify parent of student's completion or lack of completion of in-class assignments/goals).  Note:  This intervention does not include requiring parent to remove student from class or school.  If parent is required to remove student from school, this then becomes a suspension (refer to definition of suspension).

Contingency Contracting:  a contract between the student and a staff member where a specific reward is given for demonstration of specific behaviors.

Contingent Exercise:  requiring student to engage in physical exercise contingent on performance or nonperformance of a behavior (e.g., requiring student to do push-ups because of misbehavior).  With extensive use or negative student reaction, this procedure should be viewed as corporal punishment and, therefore, is prohibited.

Detention:  as a consequence for minor misbehaviors, the student is assigned to a specific area outside of normal class time and is typically expected to work on school assignments.  The student is supervised by school staff and assistance on assignments may be given if needed.  Detentions may be before or after school, during recess or lunch breaks, or on weekends.

Differential Reinforcement:  reinforcement of any behavior other than a specified inappropriate behavior (e.g., positively reinforce on-task behavior while ignoring off-task behavior).

Direct Instruction:  a sequenced and structured teaching approach that is academically focused and marked by activities where goals are clear, allocated instructional time is sufficient, performance of students is monitored closely, teacher questions are designed to produce many correct responses, and feedback to students is immediate and academically oriented.  The goal of this approach is to move students through a sequenced set of materials or tasks.

Environmental Modification:  changing the environment in order to influence behavior (e.g., alter seating, change task, modify curriculum).

Exclusion from Extracurricular Activities:  the student is prohibited from participation in extracurricular activities as a form of punishment (does not include exclusion due to failure to meet eligibility requirements or other prerequisite standards for participation).

Expulsion:  removal of the student from school for, not to extend beyond, the balance of the current school year.  Expulsion which constitutes a change in placement requires a revision to the IEP.  Expulsion is a prohibited intervention when there is a cessation of services.

Extinction:  reinforcement of a previously reinforced behavior (e.g., ignoring humorous but inappropriate comments).

Faradic Skin Shock:  the use of electrical shock to control behavior or as punishment.

Focus Center:  a designated area within the classroom where the student may sit and work enabling him/her to become more focused on a task

Food Delay:  food is contingently delayed for a specified period of time (e.g., detain student from lunch break for 15 minutes).

Forced Physical Guidance:  physical guidance or redirection of any body part of the student 

Functional Analysis:  an assessment process for gathering information that is used in the development of behavioral interventions.  

The objective of a functional analysis is to understand the structure and function of an inappropriate behavior in order to develop and strengthen more appropriate alternative behaviors.  Through the use of functional analysis, a detailed description of the behavior is developed, antecedents and consequences of the behavior are noted, controlling variables are identified, and the communicative and functional intent of the behavior is determined.  A functional analysis may include a wide array of procedures including interviews with teachers, parents, student, direct observation across times and settings, environmental modification, and completion of behavioral ratings and other psychological instruments.

Highly Restrictive Interventions:  interventions that are intrusive to an individual, produce a negative physical response such as pain or severe discomfort, and carry a high probability of negative side effects.  Highly restrictive interventions are deemed inappropriate under most circumstances.

Inhibiting Devices:  devices that do not restrain physical movement but inhibit specific actions 

Instructional Assignment:  creation or modification instructional assignments to increase the student's motivation, attention, success, etc.

Manual Restraint:  use of the minimum amount of physical force necessary to hold or restrain an individual (e.g., an individual holds a physically aggressive student in order to protect the student or others from injury).
Mechanical Restraint:  a device that physically restrains movement of the individual (e.g., harness restraint).  Mechanical restraints prescribed by a physician or used as a safety procedure for transportation (e.g., seat belt) are not considered behavioral interventions.

Modeling:  a process in which one person learns by observing the behavior, attitudes, or affective responses of another person (e.g., student observes others engaging in cooperative turn-taking).

Negative Practice:  repetitive practice of inappropriate behavior to the point of satiation 

Non-aversive/Positive Stimulus/Approach:  a positive, pleasant, non-punishing stimulus, such as an object, event, or situation that occurs immediately after a specified behavior to increase that behavior.  It is a stimulus used to support the learning of more effective and acceptable ways of behaving.  

A non-aversive or positive behavior intervention approach is designed to support people with challenging behaviors in learning more effective and acceptable ways of behaving.  This approach encompasses three fundamental elements:  a) the use of educative or "positive" behavior change procedures, which include identifying the functions of behavior before treating it, teaching the use of more appropriate alternative behaviors to replace inappropriate behavior, changing or controlling events which either precede or follow misbehavior, and distinguishing between emergency procedures and proactive programming; b) selection of interventions based on the impact of an intervention of the student's physical freedom, social interaction, personal dignity, privacy, as well as clinical utility; and c) prohibition or significant restriction of the use of procedures viewed as excessively aversive to or disrespectful of the individual.

Nonrestrictive Interventions:  interventions that carry a low risk of negative side effects.

With extensive use, these interventions may become restrictive in nature.  If an intervention classified as "nonrestrictive" adversely affects student learning or extreme negative behaviors occur in response to the intervention, it should be considered a restrictive intervention.  See "Designation of Behavioral Interventions by Level of Restrictiveness".

Peer Involvement:  the use of a student's peers to influence behavior (e.g., cooperative group, peer modeling, peer tutoring).

Physical Restraint:  holding a student or otherwise restricting his or her movements when in danger to self, others or damage of property.

Planned Ignoring:  a type of extinction procedure in which the teacher ignores (i.e., withdraws attention) an inappropriate behavior.

Positive Practice Overcorrection:  repetitive practice of appropriate behavior, which is  incompatible with problem behavior.
Positive Reinforcement: providing a reinforcer (e.g., praise, points, tokens) contingent upon a target response in order to increase the frequency of the response (e.g., praising student for cooperative turn-taking).

Prohibited Interventions:  prohibited by law.

Prompting:  a cue (visual, auditory, physical) is presented in order to facilitate a given response (e.g., teacher uses hand signal to remind student to remain on-task).

Proximity Control:  the use of physical proximity to control behavior (e.g., standing near student, eye contact).

Punishment Writing:  an aversive stimulus in which the student is required to write a specified amount or for a specified period of time.

Redirect Student (Physically):  physically redirect the student from an inappropriate to appropriate behavior/activity (e.g., with hand on student's elbow, teacher walks student away from one activity to another).

Redirect Student (Verbal, Nonverbal Signal):  either by verbal or nonverbal signal, redirect the student from an inappropriate to appropriate behavior/activity (e.g., teacher gives student hand signal when student should redirect himself/herself).

Response-cost:  withdrawal of specified amounts of a reinforcer (e.g., tokens) in response to an inappropriate behavior (e.g., teacher takes away points for fighting).

Restitutional Overcorrection:  student is required to overcorrect or improve on the original state of affairs (e.g., student who litters s asked to sweep entire floor).

Restrictive Interventions:  aversive and deprivation procedures which carry a high risk of negative side effects.  Greater planning, supervision, documentation, and caution must be exercised in their use.

Safe Place:  allowing student to escape a stressful situation or task by moving to a pre-designed area at teacher or student request.

Satiation:  a procedure in which large amounts of a reinforcer are given so that its effectiveness is diminished and the behavior that is associated with it ceases to occur. 

Self-management:  a collection of strategies designed to increase a student's management and control of his/her own behavior.  These strategies include training the student in self-monitoring, self-evaluation, and self-reinforcement.

Serious Behavioral Problem:  behavior which is self-injurious, assaultive, causes damage or is grossly inappropriate to the school setting.  These include severe behavior problems that are pervasive and maladaptive, which require a systematic and frequent application of behavioral intervention procedures.

Shaping:  a procedure through which new behaviors are developed by systematically providing positive reinforcement to the student for closer approximations to the behavioral goal (e.g., in order to get student to remain seated at his/her desk, he/she first is regularly reinforced for entering the classroom, then for being near his/her desk, then for touching his/her chair, then for being seated appropriately).

Suspension:  removal from school programs by administrative action for gross disobedience or misconduct for more than one (1) full class period and not exceeding 10 school days.

An out-of-school suspension is served off school grounds; an in-school suspension is served on school premises.  Suspension from transportation resulting in the student's inability to attend his/her ordinary school program is a suspension from school.  A student is not suspended when the nature and quality of the educational program and services provided during an in-school suspension are comparable to the nature and quality of the educational program and services required and otherwise provided to the student in the current placement.  When this scenario is met, the student is considered in an "Alternative Educational Setting."  A suspension which constitutes a change in placement requires a revision to the IEP.

Teach Alternative Behaviors:  teaching the student appropriate behaviors that are functionally equivalent to the undesired behavior (e.g., teach student to make appropriate requests of peers to compete with grabbing behavior).

Teach Self-reinforcement:  teaching the student to self-monitor, self-evaluate, and provide himself/herself positive reinforcement for the performance of desired target behaviors (e.g., teach student to self-evaluated his/her level of on-task behavior during a given period and choose appropriate desired activity as positive reinforcement).

Temporary Instructional Setting:  based on contingent withdrawal of reinforcing stimuli, the student is assigned to an alternative area other than the student's classroom for a specific time and is supervised in assignment completion by school staff.  The student receives special education support and all related services.  Full credit is given for work completed.

Temporary Restriction from extracurricular activity:  as the result of behavior, the student is excluded from a specific event or activity on a temporary short-term basis (e.g., as the result of disruptive behavior at a basketball game, the student is restricted from attending the next home basketball game). 

Time Out (Out of Class):  contingent withdrawal of reinforcing stimuli by removing the student from the classroom (e.g., to the hallway, etc.), but does not involve restricted exit.

Time Out (Isolation):  the confinement of a student in a time-out room or some other enclosure, whether within or outside the classroom, from which the student’s egress is restricted. 

The locking mechanism(s) on a time-out room must be constructed so that it engages only when a key or handle is being held by a person.  When that person takes his/her hand off the handle or key, the door unlocks and the student is able to easily and readily open the door from the inside.  That is, the door to such a room may not be one which remains closed when unattended.   A staff member is able to view the student within 2 feet and communicate with the student. 
Time Out (In the Class):  contingent withdrawal of reinforcing stimuli, while the student remains in the classroom (e.g., student is seated away from group while remaining in the classroom).

Token Economy:  a system of individual reinforcement in which tokens (e.g., chips, points, check marks, paper money) are given for specified behaviors.  Tokens are used to obtain backup reinforcers (e.g., prizes, school supplies).

Verbal Feedback:  providing student evaluative information about his/her performance (i.e., informing the student that he/she is working well on a given task).

Verbal Reprimand:  chastising a student for inappropriate behavior
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